bn 1-5730 

Approved FTTr Release 2002/06/26 : CIA-RDP78-04XA8A0001 00320080-9 


mmmh Tmidxmcx mmat 

Washington, B* C. 


27 uov caber 1950 


MMORAlimm FCRt All Assistant Directors 
Chief, Advisory Cmm&H 
Chief, C0AP3 

Assistant to ?c*ecuilve for l^ns^ejsant 

Controller 

General Counsel 

Security Officer 

Personnel Director 

Services Officer 

f recurrent officer 

Medical Officer 

SUB JSCS* official correspondence 


1* Official correspoodtenon which respires reply or action 
will faareafter be (1) answered within five days of its receipt 
by the Agency, or (2) acJoacwlndged prosptly ty the office to 
which action ic met £ned, with an indication of an approximates 
date when final reply can be existed. If delay la tr®uaineion 
«Wda the Agency -is expected, such aokr^ledpmt sho uld be rsm I© 
by the office "to which the correspondence is first routed* 

2* tihan replies are prepared for the sigjmtcre of the 
Director, %puty Director, or the Kxocutive, if delay in 
preparation is expect ed, ackaowledpaaot should be dispateiusd 
by the office charged with action (unless, of course, pr ior 
aokao^odg»at has be® mde) and such ackaowledp«tl should 
be noted in the final reply eubsdbted for stpuiburo* 

FOR THE gmcrag <g CggftAL IHTBiLIO^ICSt 

ILLEGIB 


Copies tot 
Director 
Deputy Director 

Exec Registry 

Central Records 

Exec chrono " — ~- 
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